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IToaoxenue o 6UOIMOTEKE
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1. BubnuoTeka sABngeTCsS CTPYKTYpPHbIM mozapasnenenueM MBOVY «l'umHasus —
untepuar Ne 13» HMP PT (nanee - obuieoOpaszoBaresbHoe YUpPEKIEHHUE),
YYaCTBYIOIMM B yueGHO-BOCIMTATEILHOM IIpoLlecce B Lessx obecriedeHus Ipasa
YUaCTHHKOB  QOpa3zoBaTelbHOrO  Tpolecca  Ha pecruiaTHOE  TIOJB30BaHHE
6ubH0TeUHO-UH(DOPMALIMOHHBIMH PeCypCcamH.

2. Dlenmn 6GuGnuoTekw 001E00Pa30BATEIILHOTO YUPEKICHHUS COOTHOCATCA C
HensMHu  00111e06pa30BaTeIbHOrO yUpexkaeHus: (HopMHpOBaHHE OOIICH KYJIbTYpbl
AWYHOCTH OOyualolMXcss Ha OCHOBE YCBOGHHs 00s3aTellbHOTO MHHUMYyMa
coziepkanns o01eo6pa3oBaTebHBIX POrPaMM, UX ajanTalus K JKU3HH B 0OLIECTBE,
CO3laHHME OCHOBBI Ui OCO3HAHHOTO BbIOOpPa M MOCJEAYIOUIEro OCBOCHHS
npodeccuoHalibHbIX 00pa30BaTe/lbHbIX IPOrPaMM, BOCIIUTaHUE I'PAXKIAHCTBEHHOCTH,
TpyRONMIOOHS, YBAXKEHHS K MpaBaM M CBOOOZAAM yeNoBeKa, T0OBH K OKpyKarolei
npupozne, Ponue, cembe, popMupoBaHue 310pOBOro 06pasa KU3HH.

3. DBubnuoreka pYKOBOACTBYETCS B CBOeH JEATENBLHOCTH (eepabHbIMU
3aKOHAMH, ykasamMu M pacnopsbkenusmu Ilpesunenta Poccuiickoit ®enepanu,
Pecniy6onuxu TartapcTad, MOCTAHOBJACHMSIMH M pacnopsokenusmu [lpaBurenbcTsa
Poccuiickoii ®enepauun, Kabunera Munuctpos Pecnybauku Taraperas, NpuKasaMu
M pelieHusMH MuHucTepeTBa obpasoBanus M Hayku Poccuiickoit ®enepauui,
PecnyOnuku Tarapcran, yrpasieHus 00pa3oBaHus HCIIOTHUTE/IPHOIO KOMUTETa
Huwknekamckoro MyHuuumnansHoro paiiona Pecmybmuku TarapcraH, ycTaBoM
00111e00pa30BaTEIBHOTO YIpeXkKAeH s, HacTosAI MM [lonoxeHneM.

4. JlesTenbHOCTH OMOJUMOTEKH OCHOBBLIBAETCA HaA MpPHHIMIAX [AEMOKpaTHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, TPUOPUTETA OOIIeYeNOBEeYECKHX —LEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHS JINUHOCTH.

5. TlopsnoK HMCMONB30BAHUS MCTOUHHKAMHM HMH(pOPMAIHH, MepeueHb OCHOBHBIX
YCIYT M YCIOBHS MX TMPENOCTABICHUS OMPENeNsioTes HacTosAwmM [lomoxkenuem u
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[IpaBuiamu 10J1b30BaHUs O1OIMOTEKOH, yTBEPIKIAEHHBIM OUPEKTOPOM
00111e06pa30BaTENILHOrO YUPEKACHHS.

6. O61Ie06pa3oBaTe/IbHOE YUPEKICHHEe HECET OTBETCTBEHHOCTD 33 JOCTYIHOCTb ¥
KauecTBO GUOGIHOTEYHO-MH(POPMALHOHHOTO 00CIYKUBAHHUS OMOJIMOTEKH.

7. B OubmuoTeKe 3ampellaeTcs H3JaHWE W paclpoCTpaHeHMe I[EHATHDIX,
ayIMOBM3YaIbHBIX U MHBIX MaTePHAIOB, COACPIKAIIMX XOTA Obl OJUH U3 MPU3HAKOB,
MPeyCMOTPEHHBIX YacThiO TEPBOH CTaThH | denepanbHOro 3aKoHa OT 25 HIOIA
2002 r. No 114-®3 "O mpOTHBONEHCTBHHE OKCTPEMHCTCKOH AEATEILHOCTH", HE
JOMycKaeTcs ~ Halmuyhe  9KCTPEMUCTCKHX — MaTephaioB, NPU3BIBAIOIIMNX K
OCYLIECTBIACHHMIO ~ 9KCTPEMUCTCKOH  ICATEILHOCTH nubo0 O0OOCHOBBIBAIOILKX HIIH
OTPABJBIBAIONINX ~ HEOOXOAMMOCTh  OCYIIECTBICHHS TaKOM  JAESATENBbHOCTH;
ny6nuKauuii, 0OGOCHOBBIBAIQIIMX HJIK ONpaBIBIBAIOLIMX HalMOHAIbHOe W (M/IN)
pacoBoe  MPEBOCXOACTBO KAKON-THOO  STHHYECKOM, COIMAIBHOH, pacoBOH,
HALMOHAIBHON WM peluruo3Hoil rpynmsl. Kpome TOro, K Takum Matepuanam, B
coorBeTcTBUU co cT. 13 denepanbHOro 3akoHa OT 25.07.2002 r. Ne 114-@3
OTHOCSTCS:

a) oUIMaTbHBIE MaTepHallbl 3aTPEIEHHBIX SKCTPEMUCTCKIX OpraHu3anum;

6) MaTepuasbl, aBTOPAaMH KOTOPBIX SIBJIAIOTCS JIMLA, OCYK/ICHHbIC B COOTBETCTBHHU C
Me>KIyHapOIHO-TIPaBOBBIMU aKTaMy 3a MPECTYIIEHIS MPOTHB MHpa ! 4ell0BeUeCcTBa
¥ cojiepyKalue MpU3HAKHU, TPelyCMOTPEHHBIC TaCThIO repBoit cTaThy 1 HACTOSIIIETO
denepanbHOro 3aKOHa;

B) JI0ObIe WHBIE, B TOM 4MClie AHOHMMHbIC, MATCpHaJIbl, cojieprKalliye MpU3HaKy,
Mpe1yCMOTPEHHBIC YaCThIO nepBoil ctatbu 1 HacTosAwero MenepaibHOro 3akOHa.

B  nomemeHud ~— OuOnMOTEKH — pasMelIacTces dejepasibHbli  CIIMCOK
SKCTPEMHCTCKOM ATEpaTyphl, yTBEPIKACHHbBIH henepajbHBIM opraHom
MCIIONHMTEIbHOM BAAcTH, 3alpelleHHOM K pacnpoCTpaHeHWIO Ha TeppUTOpHUH
Poccuiickoi ®@enepauuuny.

8. OCHOBHBIMH 32J24aMH OHOJIHOTEKH SIBJISIIOTCSI:

a) ofecreueHWe yYaCTHMKaM 0Opa30BATENBHOTO npoiiecca-o0yJaronmmes,
[earorHuyeckuM paboTHUKAM, POAUTENAM 00y4arolnXCs (nanee-Tob30BaTENAM) —
OCTYITa K WHPOpMALMH, 3HAHUAM, UICAM, KyIbTYPHBIM HEHHOCTIM MOCPECTBOM
MCII0JIb30BaHUs OUOIMOTEYHO - H(OpMALOHHbIX pecypcos
06111e06pa30BATENLHOTO  YUPEXK/ICHAS HAa  PasMUYHBIX  HOCHTEILAX. OymMaKHOM
(kHMKHBIA (oH, (GOHI MEePHOAUYECKHX w3aHuit); MarHuTHOM ( (GOHI ayluo- U
pineokaccer); mudposom ( CD — AMCKH); KOMMYHHKaTHBHOM ( KOMITBbIOTEPHBIE
CETH) M MHbIX HOCUTEJIAX;

6) BOCTMHMTAaHWE KYJBTYPHOTO ¥ TpaXIaHCKOTO CaMOCO3HaHHA, MOMOIIL B
colMaIu3aLii 00yYaoIerocs, pa3BUTHU €ro TBOPUECKOro IOTEHIMAA,

B) (GopMHpOBaHHE HABLIKOB HE3aBHCHMOIO OUOMMOTEYHOr0 [10J1b30BaTEA:
0GyueHHe MOUCKY, OTOOPY M KPUTHYECKOH OLEHKE UH(pOpMaLUH;
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r)  COBEpLICHCTBOBAHUE IpeaoCTaBIIsIeMbIX 6u6IMOoTEeKOH yclnyr Ha OCHOBE
BHEJApEHUs ~ HOBBIX uHPOPMALMOHHBIX TexHOJOrMii W KOMIbIOTCpU3aLuH
GHBIHOTeUHO-MEDOPMALIMOHHBIX  TIPOLECCOB, GopMHpOBAHHE KOM(OPTHO
6uONMOTEYHON CPebl.

9, Jlas peajiu3aluu OCHOBHBIX 3aga4q ondaHoTeKA:
a) dopmupyeT  (OHN GubIoTeYHO-HHPOPMAIHOHHBIX pecypcoB
06111e00Pa30BaATEILHOT0 YUPEHKACHHA:

- KOMIIIEKTYeT yHHBEPCATBHBIN doux  yueOHBIMH, Xy/105KeCTBEHHBIMA,
Hay4HbIMH, CTIpaBOYHBIMM,  [E1ArorHuCCKAMH ¥ Hay4yHO-NOMYJISAPHBIMUA
JOKYMEHTaMHi Ha TPaJMIHOHHBIX 1 HeTpaJUIIHOHHBIX HOCHTEIIAX uH(pOpPMAIHH;

- akKyMmynupyeT (OH[ IOKyMCHTOR, co3naBaeMbIX B 0011e00pa3oBaTebHoM
yapeKIeHUH (myOnmukanuit - 1 paGoT mMeaaroros 06meoOpazoBaTeIbHOTO
yupesKkieHH s, Ty IIHX HayTHBIX paGot u peepaToB 00yuarolmxcs 1 ap-);

- OCYIECTBISIET Pa3sMEILCHHE, OpTaHM3aIiIo X COXPAHHOCTD JOKYMEHTOB;

6) coznaeT MHGOPMALMOHHYIO POAYKLIHIO:

- OCYILECTBIACT AHATATUKO-CHHTETHIECKYIO rnepepadoTKy uHGbOpMAIIH;

- paspadarbiBaeT pEKOMEH/1aTeIbHbIC GuonrorpapuuecKue focodus (CIMCKH,
0030pbl, yKazaTesn 1 T.I1.);

- obecreunBaeT MHPOPMUPOBAHUE rnonp3opartesei 00 uHpOPMAIHOHHOH
MpOLY KIUH;

B) ocyLIecTBIIsIeT jnddepeHIMpPOBaHHOE 616MoTeuHO-HHHOPMALOHHOC
obcykuBaHHe 00y AIOLIMXCH:

- IpejocTaBlAeT uH(OPMALHOHHbIE PECYPChI Ha pa3/iyuHbIX HOCHTE/AX Ha
OCHOBE M3yUeHHUs HX HHTEPECOB H uH(pOPMALIMOHHBIX noTpeOHOCTEH;

. co3jaer yCloBus i pealusalii caAMOCTOSITEIBHOCTH B O0y4ueHHUH,
MO3HABATE/bHOM, TBOPHYECKOH NEeSTENBHOCTH € oropoil Ha KOMMYHHKALHIO;
CrIocoBCTBYET Pa3BUTHIO HABBIKOB caMOOOy4EeHMS;

- oka3pBaeT MH(OPMALMOHHYIO  TMOMICPIKKY B pelleHud 3angad,
BO3HMKAIOIIMX B Mporecce uX yueOHOH, caMo00pa3oBaTeNbHON 1 JI0CYTOBOM
NeaTeNbHOCTH;]

- QpraHusyeT MacCOBbIC MepOTIPHSTHS, OPHEHTHUPOBAHHBIC Ha pa3BUTHE
oGuieil, ¥ UMTATelbCKOM KyJIbTYpEl JMYHOCTH, COJIEHCTBYET —PasBUTHIO
KPHTHUYECKOTO MBIIICHHU;

. comeHicTBYeT 4lleHaM Iearorudeckoro KOJUIEKTUBA M aJMUHMCTpALMH
yypex/eHus B  OpraHu3aliid oGpaszoBaTenbHOTO  mpoiecca  H pocyra
00yyaroImuXcs,

- pYKOBOAWT BOCIIUTATEIbHON paboToH € KHWUTO B rpyImax Mpo/UleHHOTO
JHS; |

r)  OCYyLICCTBIACT nndhepeHpoBanHoe 6ubIMOTeUHO-NH(POPMALIHOHHOC
0BCITy/KUBAHKME EAArorndecKix pabOTHHUKOB:
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- BpigBiseT MHOOPMALMOHHbIE TOTPEOHOCTH M YAOBICTBOPACT 3aI1pocChl,
cBsi3aHHbIe ¢ 00yYeHHEM, BOCTIUTAHUEM H 310POBLEM JeTei;

- poisBIAeT UH(GOPMAIMOHHbIE OTPEOHOCTH M YIOBIETBOPACT 3allpOChl B
06IaCTH MeJarornyecKknx HHHOBALUH U HOBBIX TEXHOJIOTUH;

- copeifctByeT  Npo(eCCHOHAIBHOM  KOMIIETCHLHH, [OBBILLIEHHIO
kBaTM(bUKALMU, TPOBEACHUIO aTTECTALNH,

. cosmaeT OaHK MeJarorHyeckoi HWHpopMaluh Kak OCHOBBI eIMHON
nHGOPMALIOHHOH CITyKOBI 06111e06pa30BaATENEHOI0 YUPEKACHHU, OCYLICCTRIIACT
HAKOIUTEHHE, CUCTEMATH3AIMIO HHPOPMAIlHY 10 PEIMETaM, pasjie/iaM 1 TeMaM,

- OpraHmsyeT AOCTyNn K OaHKy egarorvueckoil MHQOpMaLHUK Ha JIOOBIX
HOCHUTEJISX; MPOCMOTP 3JIEKTPOHHBIX Bepcuil meaarornieckux W3aHUH;

- OCYyIIECTBIAET TeKyllee MHPOPMUPOBAHMC (nau uadoOpMauuu, 0030pEl
HOBBIX MMOCTYIUIEHMH ©  TyOnuKauuii), UHDOPMHUPOBAHHE  PYKOBOJCTBA
0011e00pa30BaTENBEHOTO yupexKIeHus 1o BOIIpOCaM yIpaBIeHus]
00pa3oBaTebHBIM MPOLIECCOM;

- [OJJIep)KMBAET NEeATeNIbHOCTh IEAarorHieckux pabOTHUKOB B 00/IacTH
co3manust WH(QOPMAIHOHHBIX TIPOTYKTOB;

- cr0cOOCTBYET NPOBEICHHIO 3aHSTHH 110 dopMupOBaHKIO UHPOPMALIMOHHON
KYJIbTYpbl; ABIsieTcst 6a30# Uit MPOBEIEHHS MPAKTHHECKIX 3aHATHH 10 padoTe ¢
HHDOPMALWOHHBIMH PECypcaMu;

a) ocylecTBsieT AU pepeHnpoBaHHoe 6ubaroTeyHo-uHGOPMALIMOHHOE
obciTyKHBaHKE poJUTelIel 00y atoMXCs;

- YIOBJIETBOPSAET 3arpochbl nmonp3oBaTeneil ¥ HUHGOPMUPYET O HOBBIX
[OCTYIUICHUSIX B OMOIHOTEKY;

- KOHCYJIbTHPYET [0 BOIMpOcaM OpraHu3aLii ceMeHOro uTeHus, 3HAaKOMUT €
uH(pOpMaLKUe Mo BOCIUTAHUIO HeTeH;

- KOHCYNBTHPYET IO BOIPOCAM YIEOHBIX M3[aHUM 17151 00y4aromuXCs.

10. BubnnoTeuro-nHGOPMALHOHHOE 00CIYKMBAHHE OCYLUCCTBIACTCA Ha OCHOBE
6HOTHOTEYHO-HH(POPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBHM - € yueOHBIM U
BOCTIHTATEbHBIM [IaHAMH 001e00pasoBaTebHOrO  yUPEKACHNUS, NPOrpaMMani,
POEKTAMH 1 IUIAHOM paboThl OMOMHMOTEKH.

11. CrioHcopcKkast [TOMOIIb, MOJTy4eHHas GUOIMOTEKON B BUAE LIEIEBBIX CPEACTB
4a kOMIUIEKTOBaHMe (OHIA M 3aKymky OOOpyJOBaHHsA, HE BICUET 33 coboW
CHIDKEHMS HOPMATHBOB M (MIM) aOCOIIOTHBIX Pa3sMeposB GuHaHCHPOBAHUS U3
GromxeTa 00ME006PA30BATENBHOIO YUpeK/eHUs. JIeHeKHBIC CPEICTBA 34 CIAHHYIO
GHOIHOTEKOM MaKyJaTypy PacXOIyroTCs Ha ylydIICHHE MaTepHabHO-TeXHHYECKOH
G231 GHOITMOTEKH, TIOMITHCKY Mpo(ecCHOHATBHBIX H3/IaHHH, KOMITIEKTOBAHHE donna
AOKYMEHTOB.

2. B exsx obecriedeHHs MOJAepHM3alMu OMOIMOTEKM B yCJIOBMAX
prdopMaTH3aUUK 00pa3oBaHus U B [pe/eNax Cpe/ICTs, BbIJIEJISIEMBIX YUpeluTelleM,
oS meobpasoBaTelIbHOE yupexk/eHne obecneunsaeT OHOIMOTEKY
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- rapaHTHpOBAHHBIM  (UHAHCHPOBAHHEM  KOMILICKTOBAHHA OuOIUOTEYHO-
uH(POPMALIMOHHBIX PECYPCOB ( B CMETE YHUPEHKACHHA BLIBOAUTCA OTACJbHO):
- HEOOXOAUMBIMU  CIIY)KEOHBIMM M IIPOM3BOACTBEHHBIMHM [OMCUICHIIMH B
COOTBETCTBUM CO CTpYKTypoil —OuOmMOTeKM M HOpMarvBamH TO  TEXHHUKC
5e30MaCHOCTH 3KCILIYaTallid KOMIIbIOTEPOB (OTCYTCTBUE BbICOKOM BJI@KHOCTH,
3aMbUICHHOCTH MOMELLEHHS, KOPPO3HOHHO-aKTUBHbBIX pUMecei WIIH
37eKTPOTPOBOJISIIEH MBITH) U B COOTBETCTBHIHU C MONOKEHUAMH CaunlluH;
- COBPEMEHHOH  DJIGKTPOHHO-BBIUNCIIUTEIbHOM, TeJIEKOMMYHHUKALIMOHHOH U
KONMPOBANBHO-MHOKHTETPHON ~ TEXHMKOH M HEOOXOIMMBIMU  TIPOTPaMMHBIMH
NpPOAYKTaMM;
- PEMOHTOM W CEPBHCHBIM OOCITYKMBAHHEM TEXHHKH H 000py/10BaHHs OMOTHOTEKH;
- OUONIMOTEUYHOM TEXHUKOH U KaHLENSAPCKUMH MPUHAICIKHOCTAMH.

13. O61eo6paszoBaTeNbHOe YUPEKAECHHE CO3AeT YCIOBHS 1A COXpaHHOCTH
anmaparypbl, 000py10BaH1s U UMYILIECTBA OMOJIMOTEKH.

14.OTBeTCTBEHHOCTh 33 CHCTEMATHYHOCTh W Ka4eCTBO KOMILICKTOBAHHA
ocHOBHOro (poHaa OUOIMOTEKH, KOMILICKTOBAHUE yuyeOHOro (hoHza B COOTBETCTBUH €
dheepasbHBIMK TIEPEIHAMHA yIeOHNKOB U yueOHO-METOIMUECKHUX M3/IaHUH, CO3/1aHNe
HeOOXOAMMBIX YCIOBUH Ul JEATEIBHOCTH OubIMOTEKH HECceT PYKOBOAUTEIb
0B11e06pa30BaTeNEHOrO YUpPEXKICHUS B COOTBETCTBHH C yCTaBOM yUpeKIeHHUs.

15. Pexum paboTel OHOMMOTEKH OTPEASNAeTCs 3aBe/ly oMM OUOIHOTEKOH
5 COOTBETCTBUM C TMpaBWiIaM¥ BHYTPEHHErO pacrnopsika 00611e00pa30BaTEILHOIO
vapeskaenus. [Ipy onpejeneHuy pexnma padboTbl OUOIMOTEKH TperLycMaTpUBacTCs
BLIAC/ICHHE:

- IByX 4acoB pabouyero  BpeMEeHH  EKEJHEBHO  Ha  BbIIOMHEHHE
8HYTPHOUOIMOTEUHON paboThl;

- QJHOro paza B MeCsll — CaHWTAapHOro IHd, B KOTOpbIH 00CITy/KHBaHHE
nonb30BaTeNie He MPOU3BOANUTCA.

16. B 1e/1X oBecreueHns paloHaIbHOrO HCIOIb30BaHus HHPOPMAIOHHEIX
pecypcoB B paboTe ¢ ACTbMH U HOHOLICCTBOM 6ubauoTexka 0011e00pa3’oBaTeILHOIO
yape#IeHHs  B3aMMOJIEHicTBYeT ¢ OubmuoTekamu MHUHHCTEPCTBA  KYJBTYPHI
Poccuiickoit ®enepanuu, Pecryonuku TatapcTan.

17. VmpaBnenue OWONHOTEKOH OCYIECTBIAETCS B COOTBETCTBHM - €
waxomonatenserBoM Poccmiickoit ®enepauun, Pecry6Giauku TarapcraH W yCcTaBOM
256me00pa3oBaTeIbHOrO YUPEKACHHS.

18. OGliee pPYKOBOICTBO JEATENbHOCTbIO ~OHOIMOTEKH — OCYIIECTBIACT
SvE0B0IHTENb 00111e00pa30BaTeIbHOTO YIPeHICHN.

19. PyKOBOJCTBO OMONMOTEKOH OCYIECTBIISET 3aBejlyloUInit OubIMOTEKOH,

OTOPRIH HECeT OTBETCTBEHHOCTE B TIIpeleiax CBOGI:'I KOMIIETEHIIMHU TMEPEN

DOIEECTBOM H PYKOBOJUTEIIEM 06111e00pa3zoBaTEIBHOIO yupeKIeHus,

LmsomEMHECE,  MX  POOMTENsMH  (MHBIMM  3aKOHAMH NpeICTaBUTENAMU) 32
SprasmsauE0 W Pe3yJIbTaThl  JeATE/IbHOCTH OubaMOTEKH B COOTBETCTBUH C
Sy ssuEoHATSHEIME  00A3aHHOCTAMH, TMPENLyCMOTPCHHBIMH kBanu(pUKaLMOHHBIMH
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rpeGoBaHUsAMH, TPYIOBBIM  JIOFOBOPOM M ycraBom 00me00pa3oBaTeIbHOro
VUPeKIACHHS.

20. 3aBeyOLIUK OubIHMOTEKOM Ha3zHA4yaeTcsl pYKOBOJIMTENEM
06111e00pa30BaTENLHOr0  YUpeKACHHA, MOKCT ARJIATHCS WIEHOM IEIaroruyeckoro
“O/IeKTHBa ¥ BXOIUTb B COCTaB I€laroru4eckoro CoBeTa 0611e00pa3oBaTeIbHOIO
VUPEKICHHS.

21. MeToiueckoe COMpoBOXKIeHHE AEATCIBbHOCTH OUOTMOTEKH 00ecreYrBacT
criemManuMeT  (METOMMCT) MO y4eOHBIM GonzaM M IIKOJIbHBIM oubanoTEKam
yTIpaBlieHus 00pa3oBaHMEM, YUPEKACHHA CHCTEME] MepenoAroTOBKH ¥ TIOBBIIICHNA
xsaTnUKALIUHI, PETHOHAIBHOTO MHPOPMALIMOHHOTO LEHTPA.

22.  3aBeayrOUIHH 6uGmMoTeKONM  paspabaTeiBaeT M NPEACTABILICT
DVKOBOJMTEIIIO 06111e00pa30BaTENbHOTO YUPEKACHHA Ha yTBepKAECHUE ClICAYIOLIHE
JTOKYMEHTBI:

+) osioykeHue o 6ubnuoTexe, mpasKia M0Jb30BaHMs OUOIUOTEKOMN;
&) CTPYKTYpY ¥ IITATHOE pacTiicaHue OUOIMOTEKH,

) [/IAHOBO-OTYETHYIO JOKYMEHTALHUIO;

) TEXHOJIOTHYECKYIO JIOKyMEHTAIHIO.

23. TlopsnoKk KOMILIEKTOBAHMS IITATa oubnuoreku 00111e00pa3oBaTEIbHOIO
v=peIeHNs PerIaMEeHTHPYET €T0 YCTaBOM.

24, ‘Ha paboty B OGHOIMOTEKY MPUHUMAFOTCH JIHHA, UMerole HeoOXOMUMYHC
=00HeCCHOHAIIBHY IO [10JIFTOTOBKY, COOTBETCTBYIOLILYIO TpeOoBaHH=M
=2 idUKALMOHHON XapaKTePHCTHKHU 110 I0JDKHOCTH H [10JTyY€HHOI CIIeMaIbHOCTH.
“oaTBEpPIKICHHYIO TOKYMCHTaMH 06 06pazoBaHuy U ( HIIH) KBaJTMUKALIMH.

75,  PaboTHukM OMOIMOTEK MOIYT  OCYIIECTBILITH [1earoruyecss =
sesreasHoCTh. COBMEILEHHE 6UOIHOTEIHO-HH(POPMALIMOHHON 1 MEAArOrHHccss =
- TeTHHOCTH OCYHIECTBIISIETCS PAaOOTHUKOM 6UOIMOTEKH TOJIBKO Ha J100pOBOIE=E

o
W
(44

26. TpynoBble OTHOIIEHWS paGOTHHKOB OUOIMOTEKH H 00111e00pa3zoBaATETE= =
yemeEneHUs PEryJMpyloTcs TPYAOBbIM [IOrOBOPOM, YCJIOBHSI KOTOPOTO HE ZCss
“soTHBOPEUMTH 3aKOHONATENBCTBY Poccuiickoit denepannu 0 TPYAC.

27. PaboTHUKK OUOIMOTEK MMEIOT MpaBo:

. avOCTOSTENBHO BHIOMpaTh (OpMBL, CpencTsa M METOJbI OubmEoT =
= SODMALMOHHOrO  00C/Iy)KHBAHHA 06pa3oBaTENbHOTO W BOCIHTETESas
goomeccoB B COOTBETCTBMH € LEJAMH H 3a@uaMi, YKa3aHHBIME & 1 s
2" me00pa3oBaTeIbHOrOo ydpeKIAeHHsT  H [10JI07KEHHH o OnDENNES
W e00pa3’0BaTeNIbHOTO YUPEKACHHU,

5 SpOBOLMTH B YCTAHOBIEHHOM IOPSIKE (baKysIpTaTHBHbIE 3aHATHE JEEEE =
ETvESH SuGIHOTeuHO-6uGIHorpaduIecKrX 3HAHHA 1 MH(OPMATHOHHOT F1 i

& copenensTh HCTOYHMKHM KOMIUICKTOBAHHA uHGOPMALIMOHHBIX PECYPEas
- Jisuvath M peaM30BbIBATh  JOKYMEHTBL 13 GOHIOB B COOTEETEEEEE S
Lo simedt 110 yueTy 6uOIMoTeqHOro donna;



1) OnpenenATb B COOTBETCTBUM C INpaBUIaMH  I10J1b30BaHUA oubaoTEeKON
001e00pa3zoBaTe/IbHOTO YUPEKICHHUS, YTBEPKIAECHHBIMH PYKOBOIUTEJIEM
0611e00pPa30BATENBHOr0  YUPEXKIEHHs, W MO COMJIACOBAHMIO C  POIUTEILCKAM
KOMHTETOM WJIH MOMEeUHTEeILCKHM COBETOM BHJIbI M pa3Mepbl KOMIIEHCALMH yIepoa,
HAHECEHHOTr'0 0JIb30BaTeIsIMH OUOIHOTEKH;
¢) BHOCHTb TpEIOKEHUsI PYKOBOAUTENO 00LIe00pasoBaTE/IbHOr0 yUPEKACHHA 110
COBEpIIIEHCTBOBAaHMIO ~OIJIATBl TpyJAa, B TOM dHCIEC Han0aBOK, JOIJIaT |
MpeMUpOBaHHst PAOOTHUKOB OMOIMOTEKH 3a NOTIOJTHUTEIBHYIO paboTy, HE BXOIALIYIO
B KPYr OCHOBHBEIX O03aHHOCTEH PaGOTHHUKOB GHONMOTEKH; MO KOMIEHCAHOHHBIM
MEPONPUATHAM, CBSI3aHHBIM C BPEAHBIMH YCIOBHAMU TPYAA (bubnuoTreunas MbLIb,
MpeBbIIIeHre HOPMaTHBa PaboTHI Ha KOMIIBIOTEPE).
) y4acTBOBaTh B YIpaBleHHH 00uIeQOpa3oBaTeNbHBIM YUPEKACHUEM B MOPAIKE,
OIpEIENIIeMOM YCTaBOM 3TOr0 YUpeKIeHHMA,
3) MMeTb eKeroiHblii oTIyck 28 KaleHIapHbIH IHEH U JIONOJHUTEIbHbIA
OMJIauMBaeMblii OTIYCK B COOTBETCTBUM C KOJUIGKTHBHBIM JIOTOBOPOM MEIKIY
pabOTHMKAMKM M PYKOBOICTBOM 0011€00pa30oBaTebHOrO yUPEXKACHHA WIH HHBIMH
NOKaJIbHBEIMA HOPMAaTHBHBIMH aKTaMK;
1) OBITH TIpeJCTABICHHBIMU K Pa3IMYHbIM (POPMaM MOOLIPEHHs, Harpaaam H 3HaKaMm
OTITHUMS, TIPETYCMOTPEHHBIM /UIs paOOTHUKOB 00pa30BaHUA U KYJIBTYPBI;
K) y4acTBOBAaTh B COOTBETCTBHU C 3aKOHOAATEIHCTBOM Poccuiickoit Dexepaniiv B
paboTe OMOIHOTEUHBIX acCOLMAllUi UIIH COI030B.

28. PaGorHuku OHOIHOTEK 00sA3aHBbI:
a) ofecrneuuTh MOIB30OBATENAM BO3MOXKHOCTH DPabOTHI C uH(OPMALIMOHHBIMU
pecypcamu OUOIUOTEKH;
6) uHPOPMUPOBATH MONB30BATENEH O BHAAX MPENOCTABIACMBIX OUOIMOTCUHBIX
YCILYT;
B) 0GecrneynTh HAy4HYIO OpraHu3aLuio GOHIO0B U KaTajloros;
r) dopmupoBath (OHIEI B COOTBETCTBUM C YTBEPKACHHBIMH denepanbHbIMA
nepeyHsAMHU yueOHbIX M3OaHUH, o0Opa3oBaTeJIbHLIMH nporpaMmmamu
06111e00Pa30BATENLHOTO YUPEK/IEHNs, WHTEPECaMH, MOTPEOHOCTAMH H 3ampocamu
BCEX KaTeropuii Mmosb30BaTeNei;
1)  COBEpUIEHCTBOBaTH WH(OPMAIMOHHO-OMOIHOrpapuIeckoe OubaMoTEUHOE
00CiIy KMUBaHUE [10JIb30BATENIEH;
0becreYnBaTh COXPAHHOCTh  HMCIOJB30BAaHUA  HOCHTENCH uH(popmaluy, HUX
cucTeMaTH3alKIo, pa3MellieHie U XpaHeHHE;
&) 0GeCIIeuBaTh PEKUM PaboOThl B COOTBETCTBHH ¢ IIOTPEOHOCTAMH moJib3oBaTesei
1 paboToi 00111e00pa30BaTENBHOIO yUPEXKIACHHUS;
3) OTYWTHIBATBCS. B  YCTAQHOBJICHHOM  TOpsAZIKE TMepel  PYKOBOAUTE/IEM
0011e00pa30BaTEIIBHOTO yUPEKIACHHS;
1) TOBBILIATH KBATH(PHUKALHIO.

29. Ilonp3oBaTesny OUOIMOTEKH UMEIOT MPaBO:



a)  nojyyarb IIOJHYIO HMHQOpMalMIO O COCTaBe oubnuoredHoro (poHnaa,
MH(OPMALIMOHHBIX pecypcax U NpefocTaBIseMbIX OHOMTHOTEKON yCiIyrax;

6) O/IB30BaTHCA CIPABOYHO-OUONHOrpadhUuecKuM annaparom OUOIHOTEKH,

B) TOJyYaTh KOHCYJIbTAUHMOHHYIO IMOMOLIL B TOHCKE H BEIOOpPE HMCTOYHHUKOB
UH(pOpMaLUH;

r) mojiyyaTb BO BPEMEHHOE TOJIb30BaHMC Ha aboHEMEHTe U B YMUTAJILHOM 3aje
[eyaTHble W3JAHHUsA, ayJHOBH3yaJlbHBIE JOKYMEHTBI W Jpyrue HCTOYHUKH
undopmaumu,

1) TpOJUTEBATH CPOK MOJIH30BaHUA JOKYMEHTAMH;

e) MolyuaTh  TeMmaTWdeckue,  Qakrorpaduyeckue, — YTOUHIOWME — H
GubnrorpaduUecKue CIpaBKU Ha OCHOBE (oH/a OHONTMOTEKH;

k)  ToNy4aTh KOHCYJIBTATUBHYIO TIOMOIIbL B pabore ¢ wuHbopmalKed Ha
HETPa[MIAOHHBIX ~HOCHTENAX TIpM  IOJNB30BAHMH  ONEKTPOHHEIM M HHBIM
000py10BaHUEM;

3) y4acTBOBATh B MEPOMPUATHAX, TPOBOTHMBIX OuOIMOTEKOH;

1) obpamarkes s paspelleHus KOHQIMKTHOH CHTyaluH K PyKOBOAUTEILO
00111e00pa3oBaTeIbHOrO YUPEIKICHUS.

30. Ilonb3oBarenu GUOIHOTEKU OOA3AHBI:

a) coOiroIaTh MpaBuJa MoJIb30BAHH OMOMHOTEKOM;

0) OepeXHO OTHOCHUTBCS K TIPOM3BENECHHAM IevdaTH (He BBIpHIBATh, He 3arudath
CTpaHMIl, HE JelaTh B KHUrax IOAYepKUBaHUH, MOMETOK), MHBIM JOKYMEHTaM Ha
pasIMYHbIX HOCHTESAX, 000pPYA0BAHUIO, HHBEHTAPIO;

B) MOAAEPXHBATh MOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYTIC
GHONIMOTEKHM, PACIIONIOKEHHS KAPTOYEK B KaTalloraX ¥ KapToTeKax;

r) MOJb30BATLCS LEHHBIMU M CIPABOYHBIMH JOKYMEHTaMH TOJBKO B MOMCIICHIH
OHOJIUOTEKH;

1) ybeauTbes MpPH MOMy4YEHHWH AOKYMEHTOB B OTCYTCTBHMH nedekToB, a MpH
oOHapyxkeHUH  TpouHpOpMHpOBaTE 06  3TOM  pabOTHHKA OUOTUOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)KeHHble AE(EKTbl B CAABACMBIX MOKYMEHTAX HECCT
MMOCJIEITHUH TTOJIb30BATED;

€) pacnuchLIBaThbCs B UMTATENbCKOM (opMynspe 3a KaKJbIA [OJTyUYEHHbIH
JOKYMEHT
(uckiroveHue: odyyatommecs 1-4 KJIACCOB);

’K) BO3BpAIIATh JIOKYMEHTHI B OMONHOTEKY B yCTAHOBJIEHHBIC CPOKH;

3) 3aMeHATh JOKyMeHTbl OMOMMOTEKH B Cllydae HMX YTpaTbl HIIM IOpPHYH HM
paBHOIEHHBIMH, MO0 KOMIEHCHpOBaTh yulepd B pasMepe, YCTAHOBICHHOM
TIpaBUIIaMi [10J1b30BaHM s GUOIMOTEKOH;

1) TOTHOCTBIO PacCUMTAThCA ¢ GUOMMOTEKOH MO HCTEUEHHN CPOKa HITH paloThI B
00111e00pa3oBaTeIbHOM YUPEIKICHUH.

31. Tlopsiaok nosb30BaHus OUOIUOTEKOM:

a) 3anuch oOywaroummxcs o0ueodpasoBaTe/IbHOIO YUpeKAeHHA B OHOMMOTEKY

POM3BOAMTCSA MO CIMCOYHOMY COCTaBy Kiacca B HHIAWBHIYabHOM MOPAIKE,
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HeJarorMyeckuX M MHLIX pPabOTHUKOB 00LIE0Opa3oBaTENbHOIO — YUPEKICHHU,
ponuTesieii (MHBIX 3aKOHHBIX MPEICTaBUTE IEH) 00yYaIOIIKMXCs — [0 MACMOPTY;

6) nepeperucTpaius 1nojb3oBarenel OMOIHOTEKH IPOU3BOAUTCS €KErOIHO;

B) JOKYMEHTOM, MOATBEPKIAIOLINM IIPaBO MOJIb30BaHUs OUOIHOTEKOH, ABACTCSA
YUTATEeIbCKUN POpMYIIp;

r) yMTaTeNbCKUH GOpMyIap GUKCHPYET [aTy BbIAauH MOJIL30BaTE/II0 JOKYMEHTOB
13 oHaa OUONMOTEKH U UX BO3BPAIeHHs B OUOIHOTEKY.

32. Tlopsaok mosb30BaHKA aDOHEMEHTOM:

a) TONB30BATENM HMEIOT MPaBO MONYYWTh TPAaBO HA JIOM M3 MHOTOTOMHBIX
U3aHKii He OoJee ABYX JOKYMEHTOB OXHOBPEMEHHO;

0) MakCcUMaJIbHbIE CPOKHM TOJIE30BaHUsl JOKYMEHTAMHU!

- yueOHHKH, yueOHbIe MOCcOOHs — YHeOHBIH roj;

- Hay4HO-TIOMyNspHas, MO3HaBaTelbHas, XyJ10XKeCTBEHHas juTepaTypa — |1
MECSILL;

- IEpPUOTMYECKHE W3/[aHNs, H3/IaHNs TTOBBIIIEHHOTO cripoca — 15 THei;

B) I10J1b30BATE/Id MOTIYT MPOJIMTL CPOK I0JIb30BAHUs JOKYMEHTAMH, €CJ/IM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTEleH.

33. Tlopsimok Mosib30BaHMsl YMNTATbHBIM 3aJI0M:

a) JOKYMEHTBI, Ipe/lHa3Ha4YeHHble 171 paboThl B YHTAIBHOM 3ajle, Ha JIOM HeE
BBIJIAIOTCS; ,

) SHLMKIIONEIUH, CIIPABOYHUKH, PEIKHE, LIEHHBIC ¥ HMEIOLIMECS B CIMHCTBEHHOM
3K3EMILIAPE JOKYMEHTBI BBIIAIOTCS TOJIBKO U1 PabOThI B YUATAIbHOM 3all€;

34, Tlopsamok paboThbl ¢ KOMIBIOTEPOM, PACTIOI0KEHHBIM B OUGIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYacCTHHMKOB 00pa3oBaTesIbHOIO  IpoLecca
NPOU3BOAUTCS MO TpaduKy, YTBEPKACHHOMY DPYKOBOAMTENECM YUPEXKICHUA H B
MPUCYTCTBUU COTPYAHUKA OMOIHOTEKH;

6) paspemaercs paGoTa 3a OJHUM MEPCOHATBHBIM KOMIBIOTEPOM He Gosiee ABYX
YyeJI0BEK OJTHOBPEMEHHO;

B) TO/b30BaTe/lb MMEET MpaBo padoTaTh € HETPAAMLHOHHBIM HOCHUTEIICM
HHGOPMALMK TTOCIIe TIPEBAPUTENIEHOTO TECTHPOBAHHS €r0 pabOTHHKOB OHOMOTEKH;

r) mo BceM BompocaM moucka uHpopmauuu B MHTEpHETE MOnb30BaTeNb A0JKEH
obpamarbcss K pabOTHHKY OWOIMOTEKH; 3ampelaeTcs obparieHne K pecypcam
WuTepHeTa, npearnonaraouym oIiarTy;

1) paboTa ¢ KOMITBIOTEPOM IPOMU3BOAMTCS COTTACHO YTBEPKIEHHBIM CaHHTApHO-
TMTHEHUYEeCKUM TpeOOBaHUAM.

35. OpraEuszanus OOCIY)XHBaHHS YYaCTHHKOB 00pa3oBaTellbHOrO IMpolecca
POM3BOMMTCA B COOTBETCTBMH C I[PaBWIAMH TEXHUKH Oe30IaCHOCTH M
POTUBOTNIOKAPHBIMHI, CAHUTAPHO-TUTHEHHIECKHMH TPEOOBAHHUSIMH.



